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1. O6mue noJio:KeHus

1.1. Kogekc oTHKM M ClTy)eGHOTO MOBEACHHS PAGOTHMKOB MyHHIMITAIBHOTO
OrO/KETHOTO JJOLIKOJILHOTO yupeskaeHus «Jletckuii can No 236» (manee - Kozmekc)
Npe/CTaBsieT OO0 CBOA OOMIMX NPHUHLIKMIOB MPOGECCHOHANBHON JTHKH 1
OCHOBHBIX ~ MpaBWJI  CIHy)K€OHOrO  MOBENEHUS,  KOTOPBIMH  JIOJDKHBI
PYKOBOJICTBOBATHCS BCE paOOTHUKHM MYHHUIMIIAIBHOTO OIOPKETHOTO JAOLIKOIBHOTO
yupexaenus «lerckuit can Ne 236 (naiee - paGoTHHKH YUpexkIeHHS ) HE3aBHCUMO
OT 3aMeIaeMbIX UMH JOJKHOCTEH.

1.2. Kopekc paspaboran B coorBerctBud ¢ KoHctuTymmeit Poccmiickoit
®eneparmn, TpymoseiM komexcom Poccmiickoii ®@enepanuu, denepanbHbIM
3aKkoHOM OT 25.12.2008 Ne 273-®3 «O npoTHBOAEHCTBHN KOPPYILHU» ¥ HHBIMH
HOpMaTHBHBIMHU NPAaBOBBIMK aKkTaMu Pocculickoii denepanuu, a Takke OCHOBAH Ha
O0LIENPU3HAHHBIX HPABCTBEHHBIX PUHLMIAX M HOPMAX POCCHHCKOTO 06IIeCcTBa 1
rocyJapcraa.

1.3. Lensto Konekca sBafeTCS yCTAHOBICHHE STHYECKMX HOPM M MPABHII
CIly’>KeOHOrO MOBeJICHUs PaOOTHHKOB YUPEKIEHHs, /I JOCTOMHOTO BBIIOJIHEHHS
MMH CBOCH NMPO(ECCHOHAIBHON JEATENBHOCTH, & TAKXKe CONEHCTBHE YKPEIICHHIO
aBTOpHUTETa pAGOTHUKOB Y UPEXKACHHUS H 00eCIICYEeHHE €IMHBIX HOPM HX MOBEICHHMSL.

1.4. Kozieke npusBan noBeICUTH 3G (EKTHBHOCTD BBIOJIHEHUS PaGOTHUKAMH
YupexneHus CBOMX TPYAOBBIX OOS3aHHOCTEM. 3HaHHE M COOIONEHHME HMH
nonoxennit Koxekca sBnsercs ONHUM U3 KPHUTEPHEB OLIEHKHM KAadyecTBA HX
NpOGECCHOHANBHON NESTENBHOCTH U TPYI0BOM JUCIMIIINHEL

1.5. Kaxzapii paGoTHHK  YupeskaeHHs HOIKEH O3HAKOMHTBCA C
nonoxeHussMu  Kolekca, M IpUHMMATh BCe HEOOXOAMMBIE MEPBI Ul €ro
cobimonenns. Kaxplii rpaxk/JaHiH BIIpaBe OXKHAATH OT pabOTHUKA YupexkIeHH s
NIOBE/ICHUsI B OTHOILEHMSAX C HUM B COOTBETCTBHH C IOJIOKeHUsIMU Kozekca.



2. O01mme NPUHIUNBI M NPABUJIA CIYKeOHOr0 MOBeIeHUSA

2.1. JlesaTenbHOCTh YUpEKIEHUS, a TAKKE €ro padOTHUKOB OCHOBBIBACTCS HA
CJIEAYIOIIMNX MPUHINIAX:

- 3aKOHHOCTb;

- Ipo¢eCCUOHAN3M;

- T0OPOCOBECTHOCTb;

- KOHQUACHIIMAIBHOCTD;

- CIIPABEIMBOCTB;

- “HpOPMAITMOHHAST OTKPBITOCTH;

- OTBETCTBEHHOCTB;

- O0BEKTUBHOCTD MPU MPUHATUH PEIICHUIA.

2.2. PaGoTHuku VYupexaeHUs, CO3HaBas OTBETCTBEHHOCTb IEpe]
rocyJapCTBOM, OOIIECTBOM U IpaKJaHaMU, OOS3aHbI:

a) UCHOJHATH JIOJDKHOCTHBIE OOS3aHHOCTU JOOPOCOBECTHO U Ha BBICOKOM
npoeccCuoHaTbHOM YPOBHE;

0) coOmogaTe TpeOoBaHMS 3aKOHOJaTenbcTBa Poccuiickoit depeparuu,
AJNTaliCKOTO Kpasi ¥ JIOKAJIbHBIX TOKYMEHTOB Y UPEKICHNUS;

B) OCYUIECTBISITh CBOIO JESTEIBHOCTh B MPEAENIaX CBOMX MOJHOMOYMHU U
IIOJIHOMOYMN Y UpEeKICHUS,

I') MPU UCTIOTHEHUH JOHKHOCTHBIX OOS3aHHOCTEW OBITh HE3aBHUCHUMBIM OT
BIIMSIHUSL OTHEJBHBIX TpaxiaH, MPo(ECCHOHATBHBIX WU COIMAJIbHBIX TPYIII,
OpraHu3alui;

1) cOOJIIOATh COMANIBHYIO CIPABEJIMBOCTh U PABHOIIPABHO PACIPEACIIATh
COLIMAJIBHBIE PECYPCHI C LIEJIbI0 PACHIMPEHHs] BBIOOpA U BO3MOKHOCTEW JJIs BCEX
KOHTPareHTOB, B TOM YHCJIC, JIJI HEUMYIIUX, COIMATIbHO-YSI3BUMBIX U APYTUX JIUII,
OKa3aBIINXCS B TPYAHOMN KU3HEHHOU CUTYalUu;

€) MPOSIBJISITH TEPIUMOCTh U YBOKCHHUE K OOBIUAsM U TPAJAMIIMSAM HapOJIOB
Poccum u npyrux rocymapcTB, YYUTHIBaTh KYJIbTYpHBIE W HHBIE OCOOEHHOCTH
pPa3NUYHBIX JTHUYECKUX, COIMAIBHBIX TPyNm H KOH(ECCUui, CrocoOCTBOBATH
MEXHAIMOHATBHOMY U MEXKOH(ECCHOHATHLHOMY COTJIACHIO;

) UCKIIIOYaTh JCUCTBUS, CBSI3aHHBIE C BIIMSHUEM KaKUX-JTUOO JIMYHBIX,
UMYIIECTBEHHBIX ((DUHAHCOBBIX) MW HWHBIX HMHTEPECOB, MPEMATCTBYIOMIUX
100POCOBECTHOMY MCIIOJIHEHUIO JIOJDKHOCTHBIX 00s13aHHOCTEH;

3) coOI0IaTh HEUTPATBLHOCTh, UCKIIOUYAIONIYI0 BO3MOXXHOCTh BIUSHUS HA
npoeCCUOHANIBHYIO JICSITEILHOCTh PEIICHUNA TMOJUTHYECKUX MapTHM, HHBIX
OOIIECTBEHHBIX 00HEIMHCHUI,

1) coOJ0/IaTh HOPMBI CIIYEOHOM M MPOQECCHOHATILHON 3THUKH, MpaBUIIA
JIEJIOBOT'O MOBEJICHUS 1 OOIICHUS;

K) TPOSIBISATH KOPPEKTHOCTh W BHUMATENBHOCTh K TpakJaHaMm U
JOJKHOCTHBIM JIMLIAM MPH TOKHOCTHOM B3aUMOJAECHCTBUU C HUMU;

J1) HE IONYCKAaTh KOPPYNIIMOHHOTO MOBEACHUS, B TOM YUCJIE BO3IEPKUBATHCS
OT TIOBEACHUS, KOTOPOE MOXKET BOCIPHUHUMATHLCS OKPYXKAIOIIMMU KaK OOCIIaHue
WIM TIPEIJIOKCHUE Ja4d B3STKH JHMOO Kak COTrjlacHe MPUHSATh B3STKY, WIH Kak
npocb0a (HaMeK) o Jave B3ATKH, a TAK)KE TPUHUMATL MEPHI TI0 TTPEIOTBPAIICHUIO U



YPEryJIUpOBAaHUIO  KOH(IMKTa HMHTEPECOB, MPOTHUBOJCHCTBOBATH  JHOOBIM
MPOSIBIICHUSIM KOPPYIIIUHU U MIPOYUM 3JI0YNOTPEOICHUSIM B Y UPEKICHUY;

M) YBEIOMJISTH PYKOBOIUTENS YUpEeXKIEHUS, JOJKHOCTHOE JIHMIIO,
OTBETCTBEHHOE 32 paboTy MO MPO(PHIaKTHUKE KOPPYNIIMOHHBIX MPAaBOHAPYILICHUN B
VYupexxaenus, opraHbl MPOKYpaTypbl W HHbIE (enepanbHble TOCydapCTBEHHBIC
oprassl 000 BCEX CIIydasiX 0OpallleHus K HUM KaKUX-I10O0 JIUI] B LEJSAX CKIOHEHUS
K COBEPIICHUIO KOPPYIIIMOHHBIX TPABOHAPYIICHHUI;

H)  HE3aMEIJUTENbHO  YBEIOMIISITH  PYKOBOAMUTENS  YUpEXKICHHUS,
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a paboTy Mo NMPO(HIAKTUKE KOPPYHIIMOHHBIX
IIPaBOHAPYUICHUH B YUPEKICHUH, O CTABIINX UM U3BECTHBIMU (pakTax KOH(MIUKTA
UHTEPECOB M KOPPYIMIUOHHBIX MPOSBICHUN B YUpEXKIEHUHU, 0OCTOSATENHCTBAX U
nerctBuax (Oe3neiicTBUM) PAOOTHHUKOB  YUpEXKICHHUS U TPETBUX JHL,
MOCTY>KUBIIUX WM CIOCOOHBIX TOCTYXKUTh MPUYMHAMH BO3HUKHOBEHHUS B
YupexneHun, KOH()IUKTa UHTEPECOB U/WIIM KOPPYILIMOHHBIX MPOSIBICHUH, a TAKXKE
O MPUYMHEHUH (BO3MOXKHOM IPUUMHEHUH) Bpeaa Y UpexkACHHUIO;

0) HE pasriiamaTh U HE MCIOJb30BaTh HEHAJJIEKAIUM 00pa3oM CBEICHUS,
OTHECEHHbIE 3aKOHOJATeNbCTBOM  Poccuiickoil  ®exepanuu K  CBEIACHUIM
KOH(QUIACHIIMAIBHOTO XapaKTepa, U CIIy)KeOHYI0 MH(OPMAIINIO, U UHBIE CBEJICHUS,
CTaBILIHME U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYAOBBIX 00S3aHHOCTEH;

1) HE JOIYCKaTh OKa3aHUs BO3JACUCTBUS HAa CBOMX KOJUIET B LIEJSX MPUHATHS
MPOTUBO3AKOHHOTO U (MJIM) HEOOOCHOBAaHHOTO PEIICHUS;

P) BO3JEP>KUBATHCS OT OBEACHUS, KOTOPOE MOTJIO ObI BBI3BaTh COMHEHHE B
100OpPOCOBECTHOM HCIIOJIHEHUM TPYAOBBIX OO0S3aHHOCTEW, a Takke Hu30erarb
KOH(JIMKTHBIX CUTYaIMi, CTIOCOOHBIX HAHECTH YIIEPO peryTaluy Uil aBTOPUTETY
pabOTHUKOB YUpeXIeHUS U/ WK Y UpEKIEHUIO;

C) HE  JIomycKaThb  MpOSBIEHUH  (opMamu3ma,  BBICOKOMEpHS,
HEYBAKUTEIBHOI'O OTHOILEHUS K 3aKOHHBIM IPOChO0aM U TpeOOBaHUSAM I'paX/IiaH B
CBSI3U C UCTIOJTHEHUEM TPYJOBBIX 00513aHHOCTEM;

T) BO3AEPKUBATHCS OT MyOJIMUYHBIX BBICKA3bIBAHUM, CYKJIEHUI U OIICHOK B
OTHOILIEHUHU YUPEXKJEHUS, €CIIU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;

y) cobOmonath KOH(DUICHIMATBHOCT, HWHPOPMAMM O KOHTpAreHTe,
KacalolleiCcsl yCIOBUM €ro >KU3HENCATENbHOCTH, JIMYHBIX KAauecTB M IpoOJieM,
IPUHUMATH MEPHI AJIs €€ 00ecreueHus;

¢) He UCnoJIb30BaTh JIOJKHOCTHOE IMOJIOKEHUE NIl OKa3aHUs BIUSHUS Ha
JeATEIbHOCTh TOCYJAPCTBEHHBIX OPraHOB U OPraHOB MECTHOTO CaMOYIpaBIEHUS,
OpraHu3anuii, JODKHOCTHBIX JIMIl, TOCYJApCTBEHHBIX W MYHHUIMMAIbHBIX
CIIy’KalllMX MPHU PELIEHUU BOIPOCOB JIMUYHOIO XapaKTepa;

X) YB@XHUTEJIbHO OTHOCUTBHCA K JEATEIIbHOCTH MpEACTaBUTENECH CpPEeACTB
MaccoBoi nHGOpPMAIIUU 110 UHPOPMHUPOBAHUIO OOIIECTBA O paboTe YupexaeHus, a
TaK)K€ OKa3blBaTh COJACWCTBHE B TOJYyYEHUU JOCTOBEpHOW HH(POpMaLUU B
YCTaHOBJICHHOM TOPSKE;

I1) TOCTOSTHHO CTPEMUTBHCS K 00ECTIEYeHHIO KaK MOKHO Oosiee 3(hPeKTHUBHOTO
U HSKOHOMHOTO pAacCHopsKeHUs! (PMHAHCOBBIMU CPEICTBAMHU, MHBIM HMYIIECTBOM,
MaTepUaIbHO-TEXHUYECKUMU U IPYTUMH pecypcamMu Y UpekIeHUS;



4) HE HCIOJb30BATh MMYIIECTBO YUPEXKACHUS B LENSIX, HE CBA3AHHBIX C
UCIIOJTHEHUEM TPYJOBBIX 00513aHHOCTEM, a TAK)KE HE MEPEIABATh €r0 B TAKUX LENSIX
VHBIM JIALIAM.

2.3. PykoBomutens YUpexneHHMs M PYKOBOIAUTEIH CTPYKTYPHBIX
noJpa3fesicHuil YUpexaeHUs JOJDKHBI ObITh Ul pPaOOTHUKOB YUpeXIeHUs
oOpa3noM mnpodeccuoHanu3ma, Oe3ylpeuHOll penyTalud, CBOUMM JIMYHBIM
MOBEJICHUEM I10/1aBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIIPABENTIUBOCTH.

2.4. PykoBogutenb YUpeXIECHHS M  PYKOBOAMUTEIH CTPYKTYPHBIX
MOAPA3ACICHUN Y UPEKICHUSA:

a) MPUHUMAIOT MEPHI IO MPEAOTBPALCHUIO U YPETYIUPOBAHUIO KOH(DIUKTA
UHTEPECOB, MO  MPEAYNPEXKIACHUIO  KOPPYILMH, BKIOYas  MEpPbl IO
MPENOTBPALICHUIO KOPPYILIMOHHO-OITACHOT O TOBEICHMUS;

0) COACICTBYIOT YCTAHOBIICHUIO U MOACPKAHUIO B KOJUIEKTHBE 30POBOTO
MOPAJIBHO-TICUXOJIOTUYECKOTO KIIMMATa;

B) MpU OMNpeAeSIEHUN 00beMa U XapakTepa nopydaeMon ApyruM paboTHUKaM
VYupexnenus paboTbl PYKOBOJCTBYIOTCS NMPHUHLMIIAMU CHPABEIMBOCTH, ydeTa
JIMYHBIX U JIEJIOBBIX Ka4eCTB, KBAM(UKALIUU U OIbITA IOYNHEHHBIX;

I) HE JONYCKAal0T IO OTHOWIEHUI0O K MOJYMHEHHBIM pabOTHHKAM
HEO0OOCHOBAaHHBIX IIPETEH3UH, a TaKke (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) IPOSIBJSIIOT 3a00Ty O MOJAYMHEHHBIX, BHUKAIOT B UX MPOOJIEMBI U HYKIbI,
COJICUCTBYIOT IPHUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX PELIEHUH, CIIOCOOCTBYIOT
PO(PECCUOHATIBHOMY U TOJKHOCTHOMY POCTY paOOTHHUKOB;

€) OPraHu3yIOT OKa3aHUE MOAAEPKKU U TTIOMOLIY MOJIO/IBIM CIIEUAIUCTaM (C
OMBITOM paboOTHI A0 3 JIeT) B IpUOOpEeTEeHUH NPOodheCCUOHATBHBIX HABBIKOB.

2.5. PyxoBomurens YupexaeHus U PYKOBOAUTENM  CTPYKTYPHBIX
MOAPA3ACICHU YUpPEXKAECHUSI HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C
3aKkoHOAaTeNbCTBOM Poccuiickoit denepanmm 3a JelcTBUS WKW Oe3ICUCTBHC
IOJYMHEHHBIX COTPYJHHUKOB, HapylIalOIMX NPUHIMUIBI 3THKA W IpaBHia
CITy>keOHOTO TOBEICHUS, €CIM OHU HE MPHUHSUIA MEp, YTOOBI HE JONMYCTUTh TaKUX
neicTBuil unu 0e3encTBus.

3. DTH4YecKHe HOPMBI CJIY:KeOHOT0 MoBeAeHNsl pA0OTHUKOB

3.1. B HOMKHOCTHOM MOBEACHUH PAOOTHUKY YUPEXKIECHUS HEOOXOIUMO
PYKOBOJCTBOBATbCA TEM, 4TO B cooTBeTcTBUU C KoHcTuTymmen Poccuiickoit
denepanuu, 4elIOBEK, €ro MpaBa U CBOOOIBI SBIIAIOTCS BBICHIEH LIEHHOCTBIO, U
KOKIbIA TpaKJaHWH HMMEET IMPAaBO HAa HENPUKOCHOBEHHOCTb YAaCTHOM KU3HH,
JUYHYIO U CEMEWHYIO TaliHy, 3alIUTy YECTH, IOCTOMHCTBA, CBOETO I00pOro MMEHHU.

3.2. B 1OMKHOCTHOM MOBEJACHUU PAOOTHHUK YUPEKICHUS BO3JEPKUBACTCS
OT:

- IF0OO0T0 BU/Ia BHICKA3bIBAHUMN U JICHCTBUN TUCKPUMHUHAIIMOHHOTO XapaKTepa
II0 IPU3HAKaM I10JIa, BO3pacTa, pachl, HAIMOHAJIBHOCTH, $3bIKA, I'PAXIJAHCTBA,
COLIMAJILHOTO, UMYILECTBEHHOIO WJIK CEMENHOIO MOJIOKEHUS, IMOJUTUYECKUX WU
PEIUTUO3HBIX NPEANIOYTEHNN;



- TpyOOCTH, TPOSABICHUN MNPEHEOPEKUTETLHOTO TOHA, 3aHOCUYUBOCTH,
NPEAB3AThIX 3aMEYaHUM, TMPEABSABICHHUS HENPABOMEPHBIX, HE3ACTYKEHHBIX
OOBHHECHMUI,

- yrpo3, OCKOPOWUTENbHBIX BBIPAKEHUM WIM PEIUIMK, JEHCTBUH,
MPEMATCTBYIOLIUX HOpPMaJIbHOMY 0O0IIEHHIO WIn MIPOBOIUPYIOIINX
MIPOTUBOIPABHOE MTOBEJICHHUE.

3.3. PaborHuku VYupexaeHus TpuU3BaHbI CIOCOOCTBOBAaTH  CBOUM
JOJUKHOCTHBIM ~ TOBEJACHUEM  YCTAHOBIIEHMIO B KOJUIEKTHBE  JEJIOBBIX
B3aMMOOTHOIIEHUM M KOHCTPYKTMBHOIO COTPYIHHYECTBA JPYyr C JIPYTOM.
PaGoTHuKM OMXKHBI OBITH BEXKJIMBBIMU, A0OPOKETATEIBHBIMHU, KOPPEKTHBIMHU,
BHUMATENBHBIMU M TPOSIBIATh TEPHIUMOCTh B OOIICHMM C TpaxaaHaMd U
KOJUIETAMH.

3.4. Ilpy BO3HMKHOBEHUU KOH(DJIMKTHOW CUTYyallMd MEXAY CTPYKTYPHBIMU
NOJpa3fesiCHusIMU  YUpEeXKJIeHUs, paOOTHUKAMHU YUPEKACHUS TMPUOPUTETHBIM
HAIpaBJICHUEM pEIICHUs KOH(IIMKTA SBISETCS y4E€T MHTEPECOB YUpEXICHUS B
L[ETIOM.

3.5. BuemHuiéi Bua paOOTHUKA YUpEeKIECHUS TMPU HCIOJHEHUU UM
JOJKHOCTHBIX 00S3aHHOCTEN B 3aBUCUMOCTH OT YCJIOBUN TPYAOBOM JESTEIbHOCTU
JOJKEH CIIOCOOCTBOBATH YBAXKUTEIBHOMY OTHOLLEHUIO TPaXKJIaH K Y UpeKICHUIO, a
Tak»Ke, IpU HE0OXOAUMOCTH, COOTBETCTBOBATh OOLICTIPUHATOMY JAEIOBOMY CTHIIIO,
KOTOPBIM OTINYAIOT CIEPHKAHHOCTD, TPAJULIMOHHOCTD, aKKYPaTHOCT.

4. OTBeTCTBEHHOCTH 32 HapylIeHue nojoxkennn Kogexca

4.1. Hapymenue paOOTHUKaMU YUpPEXACHUN TMOJI0KEHUNH HACTOSILIETO
Konekca mnomjieXXur MOpadbHOMY OCYXIEHHUIO Ha CcoOpaHusX (COBEIIAHUSX,
KOH(epeHUusax), a B Clay4yasx, MNPEAyCMOTPEHHBIX (eAepaTbHbIMU 3aKOHAMHU,
HapylmieHue mnojoxeHudl Kopaekca BieueT mnpuMeHEeHHME K PAOOTHHUKY Mep
OTBETCTBEHHOCTH.

4.2. PaboTHUKU YUpeKIeHHUs] B 3aBHCHUMOCTH OT TSXKECTH COBEPIICHHOIO
IPOCTyNIKA HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C  JACHCTBYIOLIUM
3akoHOgaTenbCcTBOM Poccuiickoit ®enepanuu. 4.3. CoOmtoneHne paOOTHHUKOM
Yupexnenus (Ilpennpustust) monoxxeHuit Hactosmero Kojgekca yauTsIBaeTCs pH
Ha3HAYEHUU MOOIIPEHUIN U HAJOKEHUU NUCIUIIIMHAPHBIX B3bICKAaHUH.

4.4. HapymeHue npaBuil aHTUKOPPYNIIMOHHOTO TIOBEACHUS BJIEYET
MPOBEICHUE CIIY>)KEOHOTI'0 PacCielOBaHUs MO OOCTOATENbCTBAM BO3HUKHOBEHHS
KOPPYIUMOHHOOMACHON CUTYaIIHNH.
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